CS Form No. 9
Revised 2025
Republic of the Philippines
PGO BULACAN, BULACAN
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the PGO BULACAN, BULACAN:
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Qualffication Standards
Position Title Competency/
No.| (Parenthetical Title, 7 ;oa_ _m_sz“ MN.-H« _,_mu.o__“_ hy . . . muoﬁ-kn«g Place of Assignment
applicable) | Grade y Education raining Experience Eligibifty iy

Requirement
(if applicable)

g _ ' Career Service Provincial History,

1 ; _o_onoaonq_ nn___a_o:n_..n_ X 42 15 40,208.00 | Bachelor's degree relevant to the job | 8 hours of relevant training 1 your 2. ok (Professional) / Second Ants, Culture and

_ Level Eligibility Tourism Office

address below not later than July 16, 2026.

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the following documents 1o the application letter and send these to the

1. Fully accomplished rotarized Personal Data Sheet (PDS) with Work Experience Sheel and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically signed;

2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);
3. Hard copy or electronic copy of proof of eligibility/rating/license; and
4. Hard copy or electronic copy of Transcript of Records.
m.In&ooSoq!oﬂud-‘ copy of Training Certificate/s (if applicable)
6. Hard copy or electronic copy of Work Experience Sheet (if applicable)
This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous

communities, imespective of sexual orientation and gender identities and/or expression, civil status, religion, and political affiliation.
This Office does not discrimirate in the selection of emplovees based on the aforsmentioned pursuant to Eaual Opportunities for Employment Princiole (EOP).

D UALIFIED APPLICANTS are advised to hand in or send through courier/emall their application to the head of office/ human resource management office/ records office,
as the case may be:

JOSE FERNANDO G. MANAHAN
Provincial Human Egoib_n

L NOT BE ENTERTAINED.
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JOB DESCRIPTION

Position Title: Project Development Officer Il
ltem No: 42
Salary Grade: 15-1
Office: Provincial History, Arts, Culture and Tourism Office
QUALIFICATION STANDARDS
Education Training Experience Eligibility
Bachelor" p Career Service
Actislors degree Tava e 8 hours of relevant training Yaenro 'relevant (Professional) / Second
job experience S
Level Eligibility

BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE UNIT OR SECTION

The Tourism Division is responsible for advancing and developing the tourism industry within the province. Its core
functions involve planning and executing programs that enhance local tourism assets, encouraging sustainable
tourism practices, and collaborating with various stakeholders, including government and non-government entities.
It also promotes tourism through festivals, events, and special projects, while offering support to local tourism-
related enterprises. Furthermore, the division ensures that provincial initiatives are aligned with national tourism
strategies to strengthen Bulacan's role as a prime tourist destination.

BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary)

Implements initiatives aimed at enhancing and sustaining the tourism industry in the province through activities like
cleanliness drives, beautification efforts, and local festivities. Conducts research, site inspections, and gathers
relevant information to support the development of tourism proposals and related undertakings.

STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies)
1) Coordinates with the Municipal/City Tourism and Planning Officers for the Tourism Road Infrastructure Projects of

DOT and DPWH.
2) Prepares activity design and marketing/promotional materials for Singkaban programs and other Tourism related

programs.

3) Prepares monthly accomplishment report for the division (Tourism).

4) Collects and Update required datas needed for Bulacan Tourism Development Plan.

5) Posts Tourism articles/news/infographics in Bulacan Tourism social media accounts (facebook and Instagram).

6) Performs other related tasks as may be assigned by the Department Head.




