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To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the PGO BULACAN. BULACAN:

b
JOSE G. MANAHAN
i,
Date: -26
Qualification Standards SR
onihetoa T "=
Plantilla Item | Salary/ Job/ | Monthly
No.| (Parenthetical Title, if A Specialization/ | Place of Assignment
applicable) No. 'ay Grade Salary Education Training Experience Bligibiiity Residency
Requirernent
(if applicabie)
Career Service
1 | Health Program Officer | 1021 1 30,024.00 Bachelor's degree None required None required | (Professonal) / Second PHO-Public Health
Level Eligibility
Career Service
2 Planning Officer | 1022 11 30,024.00 Bachelor’s degree None required None required (Professonal) / Second PHO-Public Health
Completion of 2 years of studies in college Level Elgibity
(prior t0 2018
OR
High school graduate with relevant vocationalirade course
(prior to 2018), Career Service (Sub-
3 >_ﬂa§3_..=3 gﬁ.___ 1023 9 23,226.00 OR .:.E.q._id;_.!-a ._ﬁﬂwq.i.;rsi_. professicnal)/ First Level PHO-Public Health
Computer Operator Completion of Grade 12/Senior High School under Technical- Eligibility
Vocational-Livelihood Track,
OR
Compiletion of Grade 10/Junior High School with relevant
vocationaltrade course (TESDA NC Il 2018
g-a%uggaiggiégaggggaigQoaa.ggggggagigguaiga?iggag
than May 13, 2026.
1. Fully accomplished notarized Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically signed;
n.ggﬂgﬁgh‘ggﬁggiﬂa%ﬁ%gr
3. Hard copy or electronic copy of proof of eligibility/rating/license; and
4, Hard copy or electronic copy of Transcript of Records. CIVIL SERVICE COMMISSION
5. Hard copy or electronic copy of Training Certificate/s (if applicable) FIELD OFFICE-BULACAN a

8. Hard copy or electronic copy of Work Experience Sheet (if applicable)
This Office highly encourages all interested and qualified applicants fo apply, which include persons with disability (PWD) and members of the indigenous

8.!:5&3. gi!iggigggrg_ Qiaaau.i..u_g. uﬁ%
This Office does not discriminate in the selection of emplovees based on the aforementioned pursuant to Equal for Employment Principle (EOP).




JOB DESCRIPTION

Position Title: Health Program Officer |
Item No: 1021

Salary Grade: 11-1

Monthly Salary: £30,024.00

PHO-Public Health

Career Service (Professional) /
Second Level Eligibility

Bachelor’s degree

This Unit shall be responsible for the formulation of the provincial health go
the local investment plan for health (LIPH), and other investment and budget plans for health. It shall also manage the
health planning process of the Provincial Health Office.

Develop project prsals for funding and implementation

1) Develops, and facilitates repealing of localized plans, policies, processes and procedures on health
programs translating/adapting national issuances, using latest and strong scientific evidence, and consulting

stakeholders
2) Measures input, process, output, outcome and impact of infectious disease plans, activities, and programs through

scientific inquiry and statistical analysis

3) Communicates information to stakeholders to support policy and planning development and updating
4) Assess, implement, monitor, and/or evaluate nutrition programs; and facilitate nutrition promotion/advocacy

activities

5) Performs other related tasks as may be assigned by the Department Head.




JOB DESCRIPTION

Position Title: Administrative Assistant lll (Computer Operator |l)
Item No: 1023, 1029
Salary Grade: 9-1

$23,226.00
PHO Publlc Health

Completmn of 2 years uf studlea in collsge
(prior to 2018),
OR
High school graduate with relevant vocational/trade

course (prior to 2018), Career Service (Sub-

OR 4 hours of relevant | 1 year of relevant professionsl)/ First
Completion of Grade 12/Senior High School under training experience Level Eligibility
Technical-Vocational-Livelihood Track,
OR
Completion of Grade 10/Junior High School with
relevant vocational/trade course (TESDA NC II)
starting 2018

Thls Urnt shall be responsnble for the formuiatlon of the provmcial heatth goals ObthBB and overall plans includmg the
local investment plan for health (LIPH), and other investment and budget plans for health. It shall also manage the health

planmng process of the Provlnclal Health Ofﬁcs

1) Operates computer for inputting information, Process and organizes computer files and data.

2) Assists in the establishment of data processing standards procedure and technigues of computer file management

3) Controls the operation and scheduling of computer utilization.

4) Provides administrative support to the Planning, Quality & Performance Monitoring Unit

5) Performs other related tasks as may be assigned by the Department Head.




