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Republic of the Philippines
PGO BULACAN, BULACAN
Request for Publication of Vacant Positions
To: CIVIL SERVICE COMMISSION (CSC) .
We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the PGQO BULACAN, BULACAN: :
mmmmmm MANAHAN
( u g
Date 4 0B-Mar-26
Qualffication Standards
Competency/
Position Tit Area of
Plantilia ry/ Job/ | Monthly
No. arenthetical Title, if Place of Assignment
( gl ltem No. | Pay Grade | Salary Education Training Experience Eligibility mum.g:iﬁ-s_.
Requirement
(if applicable)
Career Service
(Professional) / Second Provincial Civil Security &
1_| Special Investigator | | 78 11 30,024.00 | Bachelor's degree relevant o the job |  None required None required Level Eligibility Joil Menagemant
Completion of 2 years of studies
college (prior 2018). Career Service (Sub-
OR Completion of Grade 12/Senior High| 8 hours of relevant | 2 years of relevant | professional) / First Level Provincial Civil Security &
2 | Prison Guard It 87 10 | 25,586.00 School (starting 2016)* training experiece Eligibility et Memagerme
Completion of 2 years of studies in
college (prior 2018). Career Service (Sub-
OR Completion of Grade 12/Senior High| 8 hours of relevant | 2 years of relevant | professional) / First Level Provincial Civil Security &
3 |  Prison Guard it % 10 | 25,586.00 School (starting 2016)* training experiece Eligibilty Jof Mansgement
Interested and qualified applicants should signify their interest in writing through a n application letter addressed to the head of office. Applicants must attach the following documents to the application letter and send these to the

address below not later than March 21, 2026.

nzlnoou«o_.o_ooqoaog aio:oa_-:ooi_ in the last uo_..oa:-uﬂ__o-vt
7208«2*8363&%3&&16;}.“!3_8302”% a ’
a Hard copy or electronic copy of Transcript of Records.
5. Hard copy or electronic copy of Training Certificate/s (if applicable)
6. Hard copy or electronic copy of Work Experience Sheet (if applicable) CIVIL SER _Qu,.n
g?iggiiggag which include persons with disability (PWD) and members of the indigenous
communities, imespective of sexual orientation and gender identities and/or expression, civil status, religion, Fl FFIC
ggagigsfsgﬂiigqségu i%&:i.masig (EOP). ELB O
QUALIFIED APPLICANTS are advised to hand in or send through courieriemail their application to the head of office/ human resource management office/ records office, mﬂmﬂm,«cmo
as the case may be:

- AZIELDC. BAUTISTA

JOSE FERNANDO G. MANAHAN Dat
%EEB Malalos, Bulacan ime:
(044) 791-8145 | pgbiwplanning@gmail com . = s _
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




JOB DESCRIPTION

Position Title: Special Investigator |
Item No: 78
Salary Grade: 11-1
Office: Provincial Civil Security & Jail Management
QUALIFICATION STANDARDS .
Education Experience Training Eligibility

, Career Service

e degnj‘zg ElevnAn e None required None required (Professional) / Second
Level Eligibility

BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE UNIT OR SECTION

Creates and enforces efficient jail services ensuring safety and protection, manages resource deployment,provides
custodial and rehabilitative services, and collaborates with various agencies for effective delivery.

BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary)

Investigate jail incidents, gather and analyze evidence, prepare detailed reports, ensure policy compliance, collabor
ate with law enforcement, and identify security risks for corrective action.

STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies)

1) Perform detailed investigations into incidents within the jail, such as contraband smuggling, assaults, or other
security breaches.

2) Collect and analyze evidence, including interviews with inmates and staff, surveillance footage, and physical
evidence.

3) Prepare comprehensive investigation reports and present findings to jail management or other relevant
authorities.

4) Ensure jail policies and procedures are being followed and identify areas for improvement.

5) Work with law enforcement agencies and other external partners to coordinate investigations and share
information.

6) Performs other related tasks as may be assigned by the Department Head.




JOB DESCRIPTION

Position Title: Prison Guard il
Item No: 87,90
Salary Grade: 10-1
Office: Provincial Civil Security & Jail Management
QUALIFICATION STANDARDS
Education Experience Training Eligibility
; ¢ —_
Completion of 2 yt.a*ars of studies in Career Service (Sub-
college (prior 2018). . 2 years of relevant ; :
: ’ 8 hours of relevant training ) professional) / First Level
OR Completion of Grade 12/Senior experiece Eligibili
High School (starting 2016)* gibility

BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE UNIT OR SECTION
24/7 monitoring and supervision of inmates in the Bulacan Provincial Jail
BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary)
Oversee prison guards during shifts, escort PDL to court hearings in and out of Bulacan, and monitor them during the 12-
hour shift.

STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies)

1) Assigned prison guards in their repective post.

2) Monitor and supervise the prison guards in the performance of their duties.

3) Escort prisoners to hearings and for court-directed trips outside the jail premises.

4) Conduct cell searching and inspection.

5) Search prisoners' belongings and frisk PDLs.

6) Performs other related tasks as may be assigned by the Department Head.




