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JOB DESCRIPTION

|Poaiticn Title: [Prosaineial Government Assistant Department Head
|tem No: 48
|Salary Grade: 24-1
Office: Provincial Social Wetlfare and Developmant Office
QUALIFICATION STANDARDS
Education Experignca Training Eligiblity

Bachelor's degroa relevant to the & years of responsible At lgast 120 hours of RA 1080 [Social Werker)
job and mastersl graduste ine | experience in managament | treining in manegemant & |
recognized/raputable school and supanision Bupanision

[preferably MPA&)

BRIEF DESCRIPTION OF THE GEMERAL FUNCTION OF THE UNIT OR SECTION

Ta plan, irmplerment, and coordinate social welfare programs and sendcas aimed gt impeoving the wall- being of
disadvantaged, vulnerable, and marginalized individuals, families, and communitias in the province. This includes crisis
intervention, protective senvices, social case management, and support for persons with disabilities, senior citizens,
wiomean, and children in need of specisl protection,

BRIEF DESCRIFTION OF THE GEMERAL FUNCTION OF THE POSITION (kb ‘.-_j_j

The role supports the Department Head in oversesing daily operations, ensuring alignment with national and local social

welfare goals, and coordinating with partner agencies and stakeholders to effectively deliver services to vulnersble and
marginalized sactors.

STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies|

1) Assizts in the plarming, formulstion, and imglemeantation of sockal welfare programs end senices in accordance Wwith
the Local Governmant Code and national guidelings.

2) Supervises and monitors the delivery of social sendces and the performance of division personnel to ensure afMciancy
|and effectivensss.

3] Coordinates with nationsl government agencies, MGOs, and other stakeholders for program collsboration and resource|
|mobilization.
4) Prapares and reviaws reports, project proposals, and evaluation 1ools to support evidence-based planning and decksion
making

3] MEDIESENILS e DEparmeEm Mead inmeslngs, cuisuliauons, el ulfival luedions wicn nousasary.
&) Parforms other reloted tasks as may be assigned by tha Dapartmant Head.




